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1. O0mue moJoKeHHus

1.1. [IpaBuna oOMeHa JEIOBBIMH IIOJAapKaMH MU 3HAKaMH JEIOBOr0 rocTeNpuUMMCTBa B
(HaQuUMeHOBaHUEe — MVHUYUNAIbHO20 — yupexcoenus )  (nanee —IIpaBuia) paspaOoTaHel B
COOTRBETCTBHH ¢ TosokeHusMu Konctutyrmuu Poccuiickoit @eneparun, PejiepaibHOro 3aKOHA
oT 25.12.2008. Ne 273-d3 O npoTHBOAEHCTBUM KOPPYIIHK» W NPUHATBIMH B COOTBETCTBHH C
HUMH WHBIMH 3aKOHOJATEIbHBIMU 1 JIOKAJIbHBIMH aKTaMH.

1.2.lpaBuna OmpenensdrOT  eAuMHble JUId  BCeX  pabOTHUKOB  (HAUMEHOBAHUE
MYHUYURAILHO20 yupedcoenus  (nanee — YupexaeHue) TpeOOBaHHs K JapCHUIO U NPHHSITHIO
J1€JIOBBIX ITOapPKOB.

1.3. YupekaeHue NOIECp/KHBACT KOPIOPATUBHYIO KYJIBTYpPY. B KOTOPOH JEJIOBBIC
MOJApKH,  KOPIOPATHBHOE  TOCTENPUUMCTBO M MPEACTABUTETLCKHE — MEPOLpPHATHA
pacCMaTpHBAIOTCS. TOJIBKO KaK HWHCTPYMEHT JUUIs YCTAHOBJICHHS M MOJUICPKaHHUA  JICTOBBIX
OTHOILIEHHH U KaK MPOSIBICHUE 00IIENPUHATON BEKIUBOCTH B XOI€ ACATCIbHOCTH YupeKaeHus.

1.4. YypexxeHHe MCXOAMT U3 TOr0, YTO JOJIrOBPEMEHHBIC [IEJOBBIC OTHOUICHHA
OCHOBBIBAIOTCS HA IOBEPHH M B3aUMHOM YyBaXKeHHH. OTHOLICHMS, IIPH KOTOPBIX HapylIiaeTcs
3aKOH W TIPUHIMIE! JE€TOBOH ITHKH. BPEIAT penyTalud Y UpexKACHHS M HECTHOMY MUMCHH €ro
paOOTHHKOB, U HE MOTYT OOECIEYHTH YCTOHYMBOC HOJITOBPEMCHHOC pa3BUTHE YupeKIeHus.
Takoro posia OTHOIIEHHs He MOTYT OBITh IIPHEMIIEMBI B IPAKTHKE PAOOTBI ¥ UPEIKACHHUS.

1.5. JletictBre IlpaBHa pacnpocTpaHseTcss Ha BceX paOOTHHKOB YUpPEKICHHA. BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOH JTOJDKHOCTH.

1.6. Jlanusle [IpaBuia npecieayer CIeayrolue HeIn:

- obecrieyeHre eIHHOOOPA3HOTO IMOHUMAHHMsS pPOJH H MeCTa JICJOBLIX TIOJapKOB.
NEJIOBOTO  FOCTENPHUMCTBA, IIPEJACTABUTEILCKUX MEPONPHATHH B JEIOBOH  NPAKTHKE
YUpeKIeHU

- OCYIIECTBJEHHE YIIPABIEHYECKOH W XO3SMCTBEHHOH JEATETBHOCTH Y UPeiKICHHS
MCK/IFOYHTEILHO HA OCHOBE HAJIeXkKAIIUX HOPM U ITPABHJT JEJI0BOTO MOBEIEHHS, 0a3HpPyIONIUXCS
Ha TPHHIMIAX KadecTBa MPEAOCTaBICHUS YCJIYT, 3alllMThl KOHKYPEHIHH. HEIOMYIICHHUS
KOH(JIMKTa HHTEPECOB;

- OIpee/ieHHe €IMHBIX IS BceX PabOTHUKOB YupeKJAeHHs TpeOOBaHUH K JapEeHHIO H
NPUHSATHIO JEJOBBIX TOJAPKOB, K OpraHmsalud H  Y4YaCTHIO B MPEACTABHTCIBCKUX
MEPOTIPUATHSX

- MUHUMH3UPOBAHUE PHCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0ynoTpeOieHneM B 00J1acTH
IOJApKOB, TIPEICTAaBUTEIbCKUX Meponpusatuil. Haubonee cepbe3HBIMH U3 TAKHX PHCKOB
JBJIAIOTCS OITACHOCTH IOJKYIIa M B3ATOYHHYECTBO, HECIPABEUIUBOCTH 10 OTHOLICHHIO K
KOHTpareHTaM. MPOTEKIIHOHU3M BHYTPH Y UPEIKICHHUS,




2. TpeboBaHus1, npeIbsiBAAeMbIe K 1eJI0BbIM MMOJapPKaM
H 3HAKAM /1eJIOBOI0 FOCTeIIPHHMCTBA

2.1. PaboTtHuKH YUpekKJeHHsT MOTYT MOJy4aTh JE€JIOBbIE MNOJAPKU, 3HAKUA JIEJIOBOTO
FOCTEIIPUUMCTBA TOJIBLKO Ha O(PUUMAIbHBIX MEpPONPUSTUSIX., NPH  YCIOBUU., UTO HTO
HE IPOTUBOPEYUT TPEeOOBAHUSIM AHTHKOPPYIIIUOHHOI'O 3aKOHOJATEJILCTBA M HACTOSIIUM
lIpaBusam.

2.2. llomapku W yciayru. TpUHUMAEMble MW MPEIOCTaBISIEMblE Y UPEKIECHHEM.
[epeaaroTcs U MPHHAMAIOTCS TOJBKO OT UMEHH YUPEKIACHHUS B LIEJIOM, @ HE KaK MOJapoK HJIA
mepejaada ero OT OTACJIbHOTI0 padOTHHKA.

2.3. JlenoBble MOAapKH, KOTOpPble pa0OTHUKH OT HMEHH Y UPEKICHUS MOTYT I1€Pe1aBarh
JPYTHM JIHLIAM HJIA [IPHHUMATH OT JAPYTHX JIHI[ B CBSI3H CO CBOCH TPYIOBOH AEATENIHLHOCTHIO. a
TAKXKE MPEJCTAaBUTEIbCKHE PACXObl Ha JEJI0BOE TOCTEMPHUHUMCTBO JOIKHBI COOTBETCTBOBATD
CJICAYIOLIUM KPUTEPHUSIM

- OBITH MPSIMO CBSI3aHBI C YCTABHBIMU IEJISIMH OCATEILHOCTH YUYpekKIeHHs, JHO0
¢ MaMATHBIMH JaTaMH, FOOHJIEAMH, O0IIIEHAIIMOHAILHBIMH TIPa3IHHKAMH, HHBIMH COOBITUAMMU:

- OBITE pa3yMHO 0OOCHOBAHHBIMHU. COPA3MEPHBIMH H HE SIBJISTHCS MPeAMETaMH POCKOIIIN,

- HE TIPEICTaBIATE COOOM CKpBITOE BO3HArpakJAeHHE 3a YCIyry, JAeWCTBHE HIIH
Oe3/1IeHCTBHE, MOIMYCTHTEIBCTBO WM MOKPOBUTEIBCTBO. IPEIOCTABICHUE MIPAB WM IPUHATHE
OHpeJie]IeHHBIX pelIeHUH, THO0 MOMBITKY OKa3aTh BIMSHHE HA I0JydaTess ¢ HHOH He3aKOHHOH
HUJTA HEATUYHOM LEJIBIO;

- He co3JaBaTh I IIoJydaress OO0s3aTelbCTBA, CBS3AHHBIE C €ro CIIY)KeOHBIM
ITOJIOKEHHE UITH UCTIOTHEHUEM CITYKEOHBIX (JIOKHOCTHBIX ) 00513aHHOCTEH:

- He CcO3/JaBaThb pEHIyTALMOHHOIO pHCKA U JIeJI0OBOr0 MMMKA Y UpPEKICHHS.
paOOTHUKOB M HHBIX JIMIl B ClIydae pacKpbITUS HH(POPMALMH O COBEPIIEHHBIX I10/apKax
H IIOHECEHHBIX [TPE/ICTABUTENBCKUX paCcX01ax:

- HE  OPOTUBOPEYHUTH  HPHHUHUIAM W TpeOOBAHUSIM  AHTHKOPPYIIIHOHHOTO
sakoHoZaTenbcTBa Poccuiickoit Menepanun, [Tonoxenuro 00 aHTUKOPPYIIIHOHHON TTOMHTUKH B
Yupexaenud, Koaekcy OITHKM H CIOyXKeOHOro ImoBeJeHUS paOOTHHUKOB YUpeKICHUS W
OOLUEHPUHSITEIM HOpMaM MOPaJId U HPABCTBEHHOCTH.

2.4. JlenoBeie mojgapku, B TOM YUCIIEe B BHJE OKa3aHHs YVCIYT, 3HAKOB 0CO00I0 BHUMAHUS
U y4YacTHSI B pa3BJICKATEJbHBIX W AHAJIOIHYHBIX MEPOINPUITHSAX HE HJO/DKHBI CTABUTH
IPHHUMAONIYIO CTOPOHY B 3aBHCHMOE€ MOJIOKEHHUE, IIPUBOAUTH K BO3SHHKHOBCHUIO KaKHUX-JIHOO
BCTPEYHLIX 0053aTEIBCTB CO CTOPOHBI MOJIyYaTe/Is WIH OKa3bIBaTh BIHSHHE HA OOBEKTHBHOCTD
€ro JICJIOBBIX CYKICHHH U PEIICHUI.

2.5. CTOUMOCTh M IEPHONHYHOCTH JAPECHUS W TONYUYECHHS EIOBLIX IOJApKOB H/UIIH
y4acTusi B MOpPeIACTAaBHTEIIbCKUX MEPOIPUATHIX OJHOIO M TOrO K€ TPEThero JHla JOJIKHEI
ONPEICIIATHCS AET0BONH HEOOXOIUMOCTHIO U OBITh pa3yMHBIMH.

2.6. B kauecTBe 1101apKOB PAOOTHUKH Y UPEKACHHUS TODKHBI CTPEMUTHCSA UCIIOIB30BATh
B MAaKCUMAaJbHO JOIIyCTHMOM KOJHYECTBE CIIYYAEB CYBEHHUPHI, IIPEIMEThI U U3JICIH, UMEIOIIHE
CUMBOJIHKY Y UpeiKIICHMUS.

2.7.llomapku ¥ ycIyrH He HOJUKHBI CTaBHTh IOJ COMHEHHE HMM/DK MIIH JEJI0BYIO
penyTaui Y YpeKIeHUs UK ero pabOTHHKOB.

3. IlpaBa u 00s13aHHOCTH PAOOTHHKOB YUpeKAeHUs MPH 00MeHe 1e10BbIMH
NOJaPKaMH H 3HAKAMH /1€JI0BOI0 TOCTENIPHHMCTBA

3.1. Pabornuku, npencTtaBisisi MHTEPEChl YUpeKICHHS MU JEHCTBYS OT €ro HMEeHH.
JIOJDKHBL COOJIIOAATh I'PAHUIIBI JIOIYCTUMOIO MOBEACHUS TTPH OOMEHE IEIOBLIMH MOJIapKaAMU U
[TPOSIBIICHUH JIEJIOBOT'O FOCTEIIPHUUMCTBA.




3.2. PabotHuku YupexJeHHs BIpaBe IJapUTh TPeTbUM JIMIAM M MOJIyd4aThk OT HHUX
JI€JIOBBIE TTOJApKH., OPraHU30BLIBATH M YUACTBOBATH B MPEJICTABUTEIIBCKUX MEPOIPUITUSIX. €CIU
3TO 3aKOHHO, J3THYHO M JIEJAeTCs MCKIIOYHMTEJIbHO B JICJIOBBIX IIEJISIX, OIIpeJleJI€HHBIX
HacTosAUMHU | IpaBunamu.

3.3.1lpp nmr0OBIX COMHEHHSX B IPABOMEPHOCTU HMIH DTUYHOCTH CBOMUX ICHCTBUHA
pabOTHHKK YypekaeHus o00s3aHbl I[OCTaBUTb B U3BECTHOCTH TUPEKTOpA Y UPCKACHHS
M TIPOKOHCYJIBTUPOBATHCH ¢ HUM, MPEKAE YEM HAPUTH WM [OJIyYaTh MMOAAPKUA UM V4acTBOBATH
B TEX HJIM UHBIX MIPEACTABUTEIBCKUX MEPOIIPHITHSX.

3.4.1lpu moJIydeHUH JAEJI0BOIO TMOJapKa WM 3HAKOB JIEJIOBOIO TOCTEIIPUUMCTBA
paOOTHUKH YUPEXKICHHUS OO0s3aHbl NPHHUMATL MEpbl IO HEIONMYIICHHIO BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(MIUKTA HHTEPECOB.

3.5. PaboTHHKH VYupexJIeHHs HE BIpaBE HCIIOJb30BATh CIYKEOHOE MOJIOKEHHUE
B JIMYHBIX LIEJISIX. BKJIIOYas HCIOJIb30BAHUE HMYIIECTBA Y UPECIKIACHHUSA, B TOM YHCJIE!

- 11 IOJTy4YE€HUs TT0JapKOB, BO3HATrPAKAEHUS W WHBIX BBIFOJI JJIsl ce0sl JIMYHO H JIPYTHX
Ml B OOMEH Ha OKa3zaHHe YUYpPEeKICHHEM KaKHX-JIMOO YCIIYI, OCYLICCTBICHHS JHOO
HEOCYIIIECTBICHUS OIPEJICICHHBIX JCHCTBHH, TMNepedayd HMH(MOPMAIUH, COCTABJISIOLICH
KOMMEPYECKYIO TAHHY

- JUTSL TIOJTYYEHHS TIO0IaPKOB, BO3HATPAXK/ICHHUS U UHBIX BBIFOJ JJIS1 TMYHO U JPYTUX JIUIL B
MpollecCe BEJCHHS Jell YUpexJIeHUs, B TOM 4YHCIle, KaK [0, TaK W MOCJE MPOBEICHHUS
[IE€PErOBOPOB O 3aKJIFOUYEHHM I'PAXKIAHCKO-IIPABOBEIX JOrOBOPOB U HHBIX CHEJIOK.

3.6. PaboTtHukaM YupexaeHHUssT HE PEKOMEHIYETCs IPpUHUMATh HIH IIepeaapuBaTh
nogapku JuOO0 YCIyrd B J0OOM BHAE OT TPETbHUX JIMI B KadecTBe OJaroJapHOCTH
33 COBEPIICHHYIO YCIIYTY UM JIAHHBINA COBET.

3.7. He npomyckaercss mnepemaBaTtb W IIPUHUMATh MNOJAPKH OT YUYPEKACHHUS. €ro
pabOTHUKOB M MPEJICTABUTEIICH B BU/IC JICHEKHBIX CPEJICTB, KAK HAJTUYHbBIX, TAK U O€3HATUYHBIX,
HE3aBUCHUMO OT BAJKOTHI. @ TaKKe B (popme aKUHuid, ONIMOHOB WM HHBIX JUKBHIHBIX LICHHBIX
Oymar.

3.8. Pa0oTHHKH YUpeKIeHUS O/DKHBI OKa3bIBATHCS OT MNPEUIOKEHUH, IOJYyYEHUS
[10JIaPKOB, OIIATHI UX PACXOJI0B M T.II.. KOrAa MOJ00HBIE JEHCTBUSI MOTYT ITOBJIUATH UIIH CO31aTh
BIICYATJICHUE O BIUSHHUHM HA MCXOI CHEJKH. pe3yJIbTaT IPOBEJICHUSA TOProB, Ha IPUHUMAEMBbIE
YypeKeHUEM PEIICHUS U T.]I.

3.9. AIMHHHUCTpalUs U PAOOTHUKH YUPEKICHUS HE IPUEMIIIOT KOppyIuu. llogapku He
JNOJDKHBI OBITh MCIIOJB30BAHBI IS JAYH/IOJIYYEHHS B3SITOK MM KOPPYNIMH B JIFOOBIX €€
[IPOSIBJIEHHUSAX.

3.10. PaboTHUK YupeKIEHUS HE BIIpABE MpeAararb TPETHUM JIHIAM HIIH IPUHAMATH OT
TAKOBBIX IMOJAPKH. BBILIATHL. KOMIIEHCAMH M T.N. CTOUMOCThH CBhIIIe 3000 (Tpex Thicsy)
pyOJieli WM HEe COBMECTHMBIC C 3aKOHHOH NMPAKTHKOU JICJOBBIX OTHOIICHHWH. Ecin paOOTHHKY
YyUpexxIeHus: npeaiararoTcs Mogo0Hbe NOJapKH WM ASHLIH. OH 00s13aH HEeME/JIEHHO 00 TOM
TUPEKTOPY Y UpeIKIeHHS.

3.11. PaDoTHHK Y4pex)aeHHus KOTOPOMY IPH BBIIOJHEHHH JTOIKHOCTHBIX 00sS3aHHOCTEH
pealararoTcs MOJapKHA HJIM HHOE BO3HAIPaXK/ICHHE KAaK B IPSAMOM, TaK U B KOCBEHHOM BHJIE.
KOTOpPbIE CIOCOOHBI IMOBJIUSATH HA [MOArOTABJIMBAEMbIE W/UIHW NMPUHUMAEMble UM DELICHHS HIIH
OKa3aTh BIUSHUE HA €ro AehcTBre/0e3aeHCcTBHE, TOKEH

- OTKa3aTbCd OT HHUX O HEMEIUIEHHO YBEJIOMHTH JIMPEKTOpa YupexacHus o Qdakre
[IpeJUIOKEHUS 101apKa (BO3HAIrPaXKICHHUS ):

- 0 BO3MOYHOCTH MCKJIIOUYMTH JAJIBHEHINHUE KOHTAKThbl C JIMIOM. IIPEIJIOKHBIIHM
[TOJIAPOK UJIA BO3HArpaxKJICHHUE, €CJIU TOJbKO 3TO HE CBSI3aHO CO CJIYKeOHOH He00X0IUMOCThIO;

- Clly4ae, €CJIM TNOoJAapOK WM BO3HATPAXKICHHUE HE TIPEJICTABISIETCS BO3MOKHBIM
OTKJIOHUTh HJIH BO3BpATHUTh, NEpPENaTh €ro ¢ COOTBETCTBYIOLIEH CIIY)KECOHOH 3amucKON Jis
NPUHSTHAS COOTBETCTBYIOLIMX MEp JUPEKTOPY YUpEeKJACHUsT U TMPOJODKUTL  padoTy
B YCTQHOBJIEHHOM B Y UPEKICHUH MOPSIKE HAJ BOIIPOCOM, ¢ KOTOPBIM ObLII CBSI3aH MOJAAPOK WUITH
BO3HArPAXKJICHHUE.



3.12.B cmydyae BO3HHUKHOBEHHS  KOH(JIHKTA HHTEPECOB HIH  BO3MOKHOCTH
BO3HHUKHOBCHHA KOHd)ﬂHKTa HHTCPCCOB IIpH IIOJIYYCHHH AOCJIOBOI'O IIOoAapKa HJ/IH 3HaKoOB
JE€JI0BOT0 TOCTENIPUUMCTBA pabOTHUK YUpeKAeHHS 00543aH B MTUCEMEHHOH (DOpMe YBEJIOMUTH 00
3TOM OJIHO W3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 32 IIPOTHBOJACHUCTBHE KOPPYILHH, B
COOTBETCTBHH C MPOLETYPOH PaCKPBITHA KOH()JIHKTA HHTEPECOB, YTBepxaeHHOH [lonoxenuem o
KOH(JIMKTE UHTEPECOB., IIPHUHSTHIM B Y UPEKICHHUH.

3.13. PabotHukam YupexaeHus 3anperiacTes:

- CAMOCTOSITCIBHO TIPHHUMATEL MPEITOKEHUsT OT OpraHu3alMil HWIH TPeThHX JIHII
O BpYYE€HHH JICJIOBBIX IMOJAPKOB M 00 OKa3aHWH 3HAKOB JE€JI0BOI0 TOCTEIIPHUMCTBA:

- MIPUHUMATEL 0€3 COIJIaCOBAHHS C JUPEKTOPOM YUpPEKIECHUS JEJIOBbIE MOJAPKH U 3HAKU
TCJIOBOTO TOCTEIIPUHMCTBA B XOJI€ IPOBEIACHUS JEJIOBBIX MMEPEeroBOPOB, IPH 3aK/IFOUYEHUU
JOI'OBOPOB, a TAK)Ke B HHBIX CJIy4asX, KOrja 1o/ 100HbIe AeHCTBUS MOTYT ITOBJIMATH UJIH CO3/IAThH
BrieyarjicHue 00 UX BIMSHUM HA IPUHUMAEMbBIC PEILICHUS

- IPUHUMAThH JICJIOBbIE MMOJAPKU U 3HAKH JEJI0BOr0 FOCTEIPHUMCTBA B XOA€ IIPOBEIACHUS
TOPrOB ¥ BO BpeMsI IIPSIMBIX IIEPETOBOPOB MPU 3aKIFOUEHHH JTOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATH, BBIHYK/IaTh OPraHU3ANH HIIM TPETHLUX JIHI[ JAPUTh UM JIM0O UX
POACTBEHHUKAM JEJIOBBIE IIOJApKH W/WIM OKa3blBaTb B MX II0JB3Y 3HAKH JEJIOBOTO
FOCTEIIPUUMCTBA;

- IPUHUMAThL TOJapKH B BHUJIE HAIWYHBIX, OC3HAJIUYHBIX JICHEKHBIX CPEACTB, LIEHHBIX
Oymar, AparoneHHbIX METaIIOB.

3.14. YupexxaeHue MOXKeET MPUHATh pelieHHe 00 Y4YacTHH B OJAaroTBOPHUTEIbHBIX
MEpPOIIPUATHSX, HAIPABJICHHBIX Ha CO3JaHHE U YIPOUYCHHE HMHUDKA YupexjaeHus. IIpu stom
[J1aH U OFODKET yUaCTUs B JaHHBIX MEPOIPUATHSX YTBEPKIACTCS TUPEKTOPOM Y UpeEKICHHS.

3.15.B caydae oOcCylIecTBIEHHS CIIOHCOPCKHX, OJArOTBOPHTENBHBIX IPOrpaMM
YUpeIeHHE TODKHO MPEABAPUTENIBHO YAOCTOBEPUTHCS, UTO TpeaocTaBisieMas Y upekIeHneM
MOMOIIb He Oy €T UCII0/Ib30BaHa B KOPPYIIIMOHHBIX LEJIX HJIH HHBIM HE3aKOHHBIM Iy TEM.

3.16. IIpn B3aUMOJEHCTBUH C JUIAMH. 3aHHMAIOIIUMH JOJDKHOCTH TOCYIapCTBEHHOM
(MyHHIIUOATBHONH)  CIy)KOBI, CJEAYET pPYKOBOJCTBOBATLCS HOPMaMHU. PETYIUPYIOLUMH
STHYECKHE HOPMBbI M IpaBUIa CIYKEOHOTrO IOBEACHHUS I'OCYIapCTBEHHBIX (MYHHIIUIIAILHBIX)
CIYKaIuX.

3.17. HencnontHenue Hactosmux IIpaBun MoKeT cTaTh OCHOBAHMEM JUISl IPUMEHEHHS K
pabOTHUKY MEDP TUCLUIIIHHAPHOIO, aJIMUHUCTPATHBHOIO, YTOJIOBHOTO U I'PaKIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUM C ACHCTBYIOIIUM 3aKOHOIATEIILCTBOM.

4. O61acTh NPUMEHEHHS

4.1. Hacrosmue IlpaBuia noaiexar NMpHMEHEHHIO BHE 3aBUCHUMOCTH OT TOTO. KAKHM
00pa3oM mepenarOTcs JeNI0BblE MOJAPKH M 3HAKH JIEJOBOTO TOCTENPHUMCTBA: HAMPIMYIO HIIH
4epe3 OCPEAHHUKOB.

4.2. Hacrosimue IIpaBuiia sBiisitoTcst 00s13aTeIbHBIME JIIS BCEX paOOTHHKOB YUpeiKieH s
B IIEPUO padOTHI B Y UPEKICHHUH.
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